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Introduction

Overview

The purpose of this manual is to discuss the ability of converting a quote to an order in the VWR
punchout catalog. This document will provide step-by-step procedures for converting a quote to an
order so that all end-users will have success in submitting the order.

Intended Audience

This manual will be used by super-users and Requestors in the SDezBuy application.

Documentation and Disclaimer

None
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Instructions

The Quote to Order Process

The quote to order process begins when a VWR sales associate generates a quote in the VWR quote
system which will generate an email to the SDBOR staff member who has requested the quotation.

The email will have a quotation number and an access code, so have the email handy as you access
the VWR punchout catalog.

1. While in SDezBuy, click on the VWR punchout catalog icon on the Home/Shop screen.
2. Click on the My Quotes link in the left-hand column.

vw R QG} w.gginm Items:0 Total:$0.00

"
J My Account § Order Status § Shopping B asket
logged in: 329522555 |og out

SEARCH for | | within | Al of VWR.com v| Advanced Search | MSDS | Certificate of Analysis

Products | Services | Programs | Regquest a Catalo | About Us | Investors | Contact Us

MY ACCOUNT TOOLS

Open Reguisition

Shopping Lists

Frequently Ordered

Items

- VWR is your worldwide distributor of scientific equipment, supplies, chemicals and furniture. We supply over 750,000 products to the
scientific community on-time, every time. That's the key to the science of supply.

Quot:
: My Ouotes > | Welcome SDBOR to your VWR test punchout site

ORDER ENTRY

Start shopping using one of the methods below:

Browse our online product catalog.

Order Entry is a fast method of ordering if you know the VWR, Manufacturer, or Supplier Part Number for the product you
sesk.

Shopping Lists are an easy way to add your stored lists into the shopping basket.
The Oligo Configurator is a wizard that will step you through the process of ordering Oligonucleotides through VWR.COM.

VWR # Qty
I:H:I l:l Search will assist you in finding what you are locking for. We offer various methods of searching.

Do vou need maore than
2 items??

T ACCOUNT Home | Order Entry | Products | Services | Programs | About Us [ ! Fraud Warning?
Personal Info Site Map | Help | Contact Us | Privacy Policy | Terms & Conditions | Investors
Shipping Info

Billing Info

Cirdar Ointinns
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3. Enter the quote number in the Quote Number field. The quote number is found in the subject line
of the email received or on the quote document provided by the VWR associate.

4. Enter Access Code: XXXXXX in the Access Code field.

5. Click on the GO button.

My Account Order Status shopping Basket_ -~

ywr.com “order
‘ VWR (h)@ 1.800.932.5000 Order Entry Itams:0 Total:$0.00

logged inm: 325528353 |og out

SEARCH fur| | within | All of VWR.com V| Advanced Search | MSDS | Certificate of Analysis

Products | Services | Programs | Request a Catalog | About Us | Investors | Contact Us

MY ACCOUNT TOOLS

Cpen Reguisition
Shopping Lists
Frequently Ordered

ltems To view and convert your active quotes, please enter a quote number and access code below.
Quotes
Ny N Quote Number
v Quotes
1Y ACCOUNT

Personal Info Access Code

Shipping Info
Billing Info MO1ALLG

Order Options
)

6. Allthe quoted items are selected by default in the Add column and will be placed in the basket
unless the user un-checks them. Click on the ADD TO BASKET button. Note the UNCHECK ALL and
CHECK ALL buttons are present on the My Quotes screen.

7. Change the quantity of any item and then click on the UPDATE BASKET button. Note: Users may
not add non-quote items to the basket.

Home Products | Services | Programs | Request a Catalog | About Us | Investors | Centact Us
MY-ACCOUNT TOOLS

Open Requisition

Shopping Lists

Frequently Ordered

Items To add all itemns to the shopping basket, click "Add to Basket." Otherwise, uncheck the specific product
(s) you do not wish to order at this time. Then dick "Add to Basket"

1T ACCOUNT
Personal Info
Shipping Info

Eilling Infe
Order Options

To return to the previcus page and retrieve a different guote, click cancel.

Quote Number: 1725513

Customer Quote Number: Muli MISC

Expiration Date:: 5/13/2010

Quote Comment: External Quote message for the Multiple MISC and No BID quote.

VIVR PROGRAMS Quote Products
Alternative Energy Add Line Description VWR Catalog # Unit Qty  Price Extended Price
Number
BioTech
Chemicals 1 Mike's MISC Product1 MISC-SUPPLIES EA £1,200.00 £1,200.00
Chromatography External Massage: Cost 100 - Sell 153.85
Controlled
Environment 2 Mikes MISC Product 2 MISC-SUPPLIES PK $94.44 £94.44
Equipment & External Message: Cost 50 - Sell 83.33
Instruments
¥| 3 BATTERY ALKALIMNE AA 52925-000 EA |4 1.64 6.56
Food & Beverage — * $
E it
Sumntare 4 NOBID NON £0.00 $0.00
Glassware
Government External Massage: We don't sell This
Healthcare/Clinical L NOBID NON £0.00 $0.00
Histology
Hisoledy External Massage: We don't sell this either
Lab Animal Science
Life Science 6 VWR SIGNATURE MINI VORTEXER 14005-824 EA $215.88 $431.76
Liguid Handling UNCHECK ALL CHECK ALL

Medical Davice ADD TO BASKET | | CANCEL

Nanoterhnoloow
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8. Copy the Quote Number to paste it in the SDezBuy Quote/Contract Number field along with the E&I
Contract Number. (In this example the quote number is 1725913 and the SDBOR E&I Contract
number is CNR01163).

9. Click on the CHECKOUT button below the Extended Price column.

SelectSite Punchout Cancel Punch-out

Freguently Orderad
Items User:
Shipping Account Number: 2608545

Quotes
F Quote Number: 1725513
My Quotes Customer Quote Number: Muli MISC
Quote Comment: External Quote message for the Multiple MISC
WY ACCOUNT and Mo BID guote.
Perscnal Info
* Shipping Info
- Billing Info Quote Products
* Order Options Line Description VWR Catalog # Unit Qty Price Available Extended Price
Number
VIVR PROGRAMS ot Mike's MISC Productl MISC-SUPPLIES EA %$1,200.00 N/A 51,200.00 m]
Alternative Energy External Message: Cost 100 - Sell 153.85
* BioTech
2 Mikes MISC Product 2 MISC-SUPPLIES PK i £34.44 N/A 394,44 m
+ Chemicals

» Chromatography External Message: Cost 50 - Sell 83.23
Lhromatoegrapny

Controlled 3 BATTERY ALKALINE AA 52925-000 EA 4 | $1.64 03/10/2010 3$6.56 m
Environment

Eeitit - = This item is not currently in stock. The date above reflects the estimated shipping date for this item.

quipmen

AlEalizl 5 VWR SIGNATURE MINI VORTEXER 14005-824 A [z | $215.88 03/24/2010 $431.76 o

Food B Beverage
* Furniture .
* Glassware Line Item Comments: Lﬁ)
* Government

i B —

Heazlthcare/Clinical [ ASKET | | € BASKET ) [_OPEN REQUISTION FORM |

* Histology

3 La-h Al Bt s @

* Life Science

10. After checkout, the VWR basket will auto-populate the SDezBuy requisition. The E&I Contract
Number and the Quote Number can now be entered in the Quote/Contract number field, which is a
required field.

11. Click on the Save button.

12. Click on the Review button in the workflow chart above. The rest of the requisition required fields of
the requisition can now be filled in as normal.

*This item is not currently in stock. The date above reflects the estimated shipping date for this item.

Supplier § Line Item Details 7
Show line details For selected line items | Add To Favorites Vl Go |
VWR International mor=info.., 2O Humbar To Be Assigned
Fulfillment Address 1 )
1310 Goshen Pkwy., West Chester, PA 15380 US Quote/Contract
number BRequired field
Wiew/edit by line item...

The items were retrieved from an externzl supplier site, therefore your ability to edit or view the items in this application may be limited. Click this
message for more details.
The following lines cannot be accessed on the supplier's website. Click this message for more details.  Line(s): 1, 2, 3, 4

Add non-cataleg itemn for this supplier...

S Size / Unit . -
Product Description Catalog No Packaging Price Quantity Ext. Price I:‘
1 £8Q00185215Mike's MISC Productt €%  morsinfo... 5898/1234 EA 1,200.00 1EA  1,200.00 USD [
2 £6Q0018521%Mikes MISC Product 2 £F  moreinfo... 5899/5531 PK S4.44 1 PK 54.44 USD [
3 £6QO018521=BATTERY ALKALINE A2 4F  more info.. 52525-000 EA 1.64 4 EA 6.56 USD [
4 £6QD018521=VWR SIGNATURE MINI VORTEXER £  morzinfo.. 14005-824 EA 215.88 2 EA 431.76 USD [
Supplier subtotal 1,732.76 USD
Subtotal 1,732.76
Total 1,732.76 USD
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